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Contact:  91-8448313332, 9784441112
E-Mail: godara.harendra@gmail.com, harendra_godara@outlook.com

PROPOSED POSITION: - Store In-charge (SCM/ Procurement)
Versatile & high energy professional aiming for middle level assignments in Warehouse Management / Store Operations with an organization of high repute in Construction industry  
- Offering rich business acumen & record of flawless service & achievements across a diverse range of functions



	COMPETENCY MATRIX

~Stores Operations

`Warehouse Management

~Stock Management

~Auditing

~Reporting & Documentation

~Client Relationship Management

~Dispatch Operations

~Team Management
	AN OVERVIEW

· A competent professional with over 11.5-year experience in Stores Operations, Supply Chain Management and Dispatch Operations
· Adept in managing store operations and ensuring optimum inventory levels to achieve maximum cost savings objectives

· Hands-on experience in negotiating with suppliers for the delivery of goods and return of damaged stocks
· Demonstrated abilities in maintaining operating records such as records of store transactions
· Deft in generating reports of day-to-day activities and sending the feedback to the senior management

· Adroit in implementing & managing various goods management systems and process

· Gained significant exposure of managing distribution systems & centres in oil field and steel construction sector

· An effective communicator with good analytical, planning, interpersonal and negotiation skills


CORE COMPETENCIES
· Maintaining reports on inspection, certification documents, packing list of equipments, operations manual, etc.
· Coordinating monthly stock analysis functions managing all works related to store functions.
· Handling daily operations and ensuring proper management of the store.
· Ensuring that stock levels in stores are maintained by monitoring the same and liaising with store planner for optimal replenishment implementing various precautions to avoid stock losses.
· Working toward optimum utilization of materials, maximum cost savings and meeting anticipatory orders for monthly operations.
· Managing customer centric operations and ensuring customer satisfaction by achieving delivery/ service quality norms

· Looking after arrangements for proper storage of materials in identified locations as per MSDS (Material Safety Data Sheet) 

· Planning supply chain activities for all input components/materials from supplier/vendor to achieve targets within specified parameters & meet organizational objectives.

ORGANISATIONAL EXPERIENCE
	Name Of Company
	Period

From – To
	Project Name
	Client & Consultant
	Position

	Leighton Contractor’s India Pvt. Ltd. 
	June-2007 

to Oct-2009
	                                                  From Km 17+756 to Km 62+925 of NH -11 (Agra-Bharatpur) 

                                               
	NHAI, Louis Berger Group (Independent Consultancy) India Technocrat Ltd.                               (Project management Consultancy)
	Work Shop Clerk (Mech. Store)

	NKC Projects Pvt. Ltd.
	Dec-2009 

to Nov-2010
	6-Laningof Gurgaon-Kotputli-Jaipur Section of NH-8 from km                                      239.500 To km 273.000 in the State of Haryana & Rajasthan to be                                                Executed as BOT (Toll) on DBFO Pattern
	Pink City Expressway Pvt. Ltd. (PCEPL), 

Consulting Engineers Group (Project Management Consultancy)
	Store Keeper

	PNC Infratech Ltd.
	Dec.2010 to Sep.2011
	Gurgaon-Nuh Rajasthan Border Road Project (km7.20 to 95.890) State Highway-13.
	HSRDC,GURGAON, M/s Voyants Solution Pvt. Ltd.
	Store Keeper

	PNC Infratech Ltd.
	Oct.2011 to Jan.2013
	Agra By Pass Project (New Alignment 4 lane, BOT Road project 
	NHAI, Louis Berger Group (Independent Consultancy) India Technocrat Ltd.          (PMC)
	Store Keeper

	PNC Infratech Ltd.
	Jan.2013 to 31 May-2013
	RBJ Project NH-231
	National Highway Authority of India (NHAI) BOQ Toll Project
	Sr. Store Keeper

	MBL Infrastructure Ltd.        
	June-2013 

to Nov-15
	Contract CC-38, Civil Work for construction of depot cum workshop Line-8 for Delhi MRTS Project Phase-III
	Delhi Metro Rail Corporation Ltd. (DMRC)
	Store  Officer (Procurement) 

	ALYSJ (Aktor- Larsen & Toubro-Yapi Merkezi- STFA - Al Jaber Eng.)
	Dec-2015

to –Aug-17
	GOLD LINE METRO PROJECT
	GOLD LINE METRO PROJECT (QIRP) DOHA QATAR
	Store keeper (Procurement) 

	TATA Project Ltd
	Dec-2017 to Till date
	TCG (TRIL) Project Sector-72 Gurgaon  
	TRIL (TCG Alliance Project) 
	Store Executive 


JOB RECPONSIBILITIES ON PROJECT
· Managing Site Stores Civil/Station & Formwork, PERI, and RMD Item with respect to with site manager.
· Responsible for maintaining a record of all outstanding purchase orders with external vendors.
· Arranges transportation and forwarding services for all orders to ensure material is delivered as per schedule.
· Maintain & update receipt of materials register & issue of material register (MRN/GRN & MIV) at site.
· Provides goods status reports to concerned programmes and to the logistics

· Handling inventory all item (Consumable item, Bulk material, Self-life item) as per store system (FIFO, LIFO, ABC & 5S method)
· Resolve problems concerning transportation, logistics system.
· Making of Stock transfer voucher for material transfer to site(STV)
· Arrange proper stacking of material to ensure no theft or pilferage material take Place.
· Maintain safety norms in Store.
IT SKILLS

· Well versed with:

· Tally
· EIP Software & SAP
· MS Office                                                                                           
· Internet Applications
· Aconex
EDUCATION
· Advance Diploma in Material Management (ADMM) from ISBM, Ahmadabad, Gujarat) 
· B.A. from Rajasthan University, Jaipur, Rajasthan in 2009
· 12th from Rajasthan Board of Higher Secondary Examination, Ajmer in 2006
· 10th from Gayatri Public School, Board of Rajasthan, Ajmer in 2004
PERSONAL DETAILS 
                                                          Harendra Singh S/o Maharaj Singh

Date of Birth:   


13th Oct, 1990
Address: 


Pushp Vatika Colony, Near Solanki Hospital, Bharatpur (Raj.) 321001 
Languages Known:

English and 2 Indian Languages (Hindi, Punjabi)
Passport Number

T1461489
Place of Issue


India
Driving Licence Number (India)
RJ05 20140000079
DECLARATION 
I hereby declare that all the details furnished above are true to the best of my knowledge.
Place: Gurgaon
Date:               
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