Dear Sir/Madam

Sub: Application for the Post of Finance & Accounts
Being given to understand that there is a vacancy of above mentioned post in your reputed organization I would like to apply my candidature for the same.

I request your good self to give me an opportunity to prove my capability in your esteemed organization. I assure you that I shall give my best in getting the jobs accomplished. My CV is enclosed herewith for your kind perusal.

Expecting a favorable response from your end.

Thanking You,

Yours faithfully,

Anil Sharma
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Objective and Career Goal:
To work for the organization to the best of my knowledge and ability from where the organization could benefit from my services and provide me with knowledge that are professionally important to me.
Key strengths:
· Ability to build interpersonal relationships.
· Positive mindset.
· High degree of self motivation.
· Team work Spirit.
· Adaptable
· Inquisitive
· Rapid Learning Capability.
IT Skills
:
· Working knowledge of different versions of Utility Package MSOffice e.g.Office97, 2000, XP, 2003, 2007 & 2010–
Especially Word, Excel.
· Taxation software package like Computax, Busywin etc.
·  Working Knowledge of MIS and ERP environment.
· Working knowledge of Accounting Packages like Tally4.5, Tally5.4, Tally7.2, Tally9.0, etc.
EDUCATION:

[image: image3]
	Examination
	Passed In
	Institution

	C.A.FINAL (1st Group)
	May 2016
	ICAI

	C.A.-IPCC(C.A. Inter)
	May 2012
	ICAI

	C.A. 100 Hrs.ITT Training
	Oct 2009
	ICAI

	C.A.-35Hr Orientation Program         
	Dec 2009
	ICAI

	CA-CPT
	Dec 2008
	ICAI
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	Examination
	Passed In
	Board/University

	B.Com.(Acounting & Finance)
	2014
	IGNOU

	Senior Secondary(10+2)
	2007
	U.P Board

	Secondary(10th)
	2005
	U.P Board


                                                                                    WORK EXPERIENCE
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I have been employed by Vevant Cement Works Pvt Ltd(Kanodia Group) (Manufacturer of Cement) as Assistant Manager Accounts Since March 2019 to present.
· Preparation of Budget of Production.
· Handing day to day works.
· Monitoring of GST & Filing of return
· Maintenance of books of accounts .
· Bank Reconciliation.
· Ledger Scrutiny.
· Inter Company Reconciliations.
· Accounting of Fixed Assets and Physical Verification of Fixed Assets .
· Debtors & Creditors Reconciliations .

· Finalization of Account of the Company.
· Calculation and depositing advance income tax.
· Monitoring of TDS and TCS works.
· Preparation and filing (including e-filing) of required forms and returns with respective Authorities

· Internal Control Implementation .

· All bank related works of company.

· Physical Verification of stock time to time.
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I have been employed by Brahma Foam Industries Pvt Ltd (Manufacturer of Rebonded Foam And Mattress) as a Senior Account Executive Since Dec 2016 to Feb 2019.
· Preparation of Financial Statement As per schedule 3rd of company act 2013
· Handing day to day works.
· Monitoring of GST & Filing of return
· Maintenance of books of accounts .
· Bank Reconciliation.
· Ledger Scrutiny.
· Debtors & Creditors Reconciliations .
· Finalization of Account of the Company.
· Calculation and depositing advance income tax.
· Monitoring of TDS and TCS works.
· Preparation and filing (including e-filing) of required forms and returns with respective Authorities

· Internal Control Implementation .
· All bank related works of company.

· Physical Verification of stock time to time.

[image: image7]
Working with the above company since Dec 2014  to Aug.2016 as ACCOUNTANT
· Formulation & Implimentation of Accounting standard .
· Formulation & Implimentation of company Act 2013
· Preparation of Financial Statement As per schedule 3rd of company act 2013
· Handing day to day works.
· Monitoring of Service Tax Deposit & Filing of return.
· Finalization of Account of the Company.
· Payroll Monitoring of the Company.
· Bank Reconciliation.
· Ledger Scrutiny.
· MIS Preparation for Top Management.
· Debtors & Creditors Reconciliation.
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  Article Ship Experience

 Working with the above Firm since Sep 2010  to Feb .2014 as Audit Article.
 During the work period gained tremendous learning and basic in the field of accounting, audit, taxation, Management       Services and Consultancy for different industries. Major tasks done during above period:-
Audit       : -
Carried out Statutory, Internal and Tax Audits as a Team Member.
· Companies (Statutory) Audits of established companies like...

· ANS Construction Ltd.

· M-Tech Developers Ltd.
· Transpole Logistics Pvt . Ltd. 
· Tiger Heaven Co-operative Society.

· Girdhari lal & Sons.

· Sweka Power Tech  Pvt. Ltd.

· Acme Tours & Travels Pvt. Ltd.

· Internal Audits of established companies like.

· Vishal Mega Mart. 

· ANS  AgroIndustries Ltd.

· Jamta Pine bridge Resort Jamta
· ANS Earth Movers Pvt.Ltd.



Accounting     : - Finalization of accounts of Corporate and non-corporate clients.

Taxation        : -Administration of various returns (manually & e-filling) of various corporate and non-corporate assesses.  
E.g. Income Tax, TDS/TCS, Advance Tax and Preparation of Service Tax Returns.

Others Assignment: -Stock Audit, Accounting work at senior level, preparation of various reports at management
                                            Level for decision making.
                                                                     PERSONAL DETAILS
                                     NAME                                     ;    ANIL SHARMA
FATHERS NAME
:     SH.SHIVDUTT SHARMA
DATE OF BIRTH
:     02/05/1991                                        LANGUAGE KNOWN
:     HINDI, ENGLISH

SEX
:    MALE
MARITAL STATUS
:     MARRIED
NATIONALITY
:    INDIA

DATE; 07/01/2020
PLACE; SIKANDRABAD                                                                                                                            ( SIGNATURE)

CURRICULAM VITAE





ANIL SHARMA							E-MAIL – � HYPERLINK "mailto:bjanil22@gmail.com" �bjanil22@gmail.com�


D-47   STREET NO. 11 JAGATPURI EXT.


SHAHADRA, DELHI – 110093							


 MOB NO.+91-9999555026,7838747698


                      





Professional Qualifications:





Academic Qualifications:





VEVANT CEMENT WORKS PVT.LTD. – SIKANDRABAD U.P.





BRAHMA FOAM INDUSTRIES PVT.LTD. – SIKANDRABAD U.P.





M/S REEM PUBLICATIONS (P)L.T.D. NEW DELHI (Publication Company)





Details of  Article ship Training  works as Audit Article – M/S GAUR V.K. & COMPANY


                                                          (Chartered Accountants)








